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Contact us on first day of absence by telephone/ text/ MyEd 

Encourage your child to return to school for their afternoon session if they 
are feeling better

Contact us each day for continued absence and if it is requested, provide 
suitable medical evidence 

Understand that any leave of absence in term time will only be granted in 
exceptional circumstances

Put requests for leave of absence in writing using the S2 Absence Request 
Form and submit to the Head of School
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Working Together to Improve School Attendance 2024 

Brief description of attendance codes, for further clarification see guidance: 

Working together to improve school attendance (applies from 19 August 2024) (publishing.service.gov.uk) 

Code 
Code 
description 

Relevant duty in:  

The School Attendance 
(Pupil Registration) 
(England) Regulations 
2024 (legislation.gov.uk) 

Relevant duty in: 

Education Act 1996 
(legislation.gov.uk) 

Children and Families Act 2014 
(legislation.gov.uk) 

Statistical 
meaning 

Key description 

Attending the school  

/ \ 

 

Present at the 
school 

 

Regulation 10(2) Table 1: 

The pupil is present at the 
school when the 
attendance register begins 
to be taken. 

All schools are expected 
to set out in their 
attendance policy the 
length of time the register 
will be open, after which a 
pupil will be marked as 
absent. This should be the 
same for every session 
and not longer than 30 
minutes. 

 Attending Pupils must not be recorded as 
present if they are not in school 
during registration.  

(If a pupil were to leave the school 
premises after registration, they 
will still be counted as attending 
for statistical purposes) 

L Late arrival 
before the 
register is 
closed 

 

Regulation 10(2) Table 1: 

The pupil is absent from 
the school when the 
attendance register begins 
to be taken but attends 
before the taking of the 
register has ended 

 Attending The pupil was absent when the 
register started being taken but 
arrives before the register is 
closed. 

All schools are expected to set out 
in their attendance policy the 
length of time the register will be 
open, after which a pupil will be 
marked as absent. This should be 
the same for every session and 
not longer than 30 minutes. 

Attending a place other than the school 

K Attending 
education 
provision 
arranged by 
the local 
authority. 

 

 

Regulation 10(3) Table 2: 

The pupil is attending a 
place, other than the 
school or another school 
at which they are a 
registered pupil, for 
educational provision 
arranged by a local 
authority under section 
19(1) of the 1996 
Education Act, section 
42(2), or 61(1) of the 
Children and Families Act 
2014 

Education Act 1996  

Section 19(1):  

Each local authority in England 
shall make arrangements for 
the provision of suitable 
education at school or 
otherwise than at school for 
those children of compulsory 
school age who, by reason of 
illness, exclusion from school 
or otherwise, may not for any 
period receive suitable 
education unless such 

Attending A pupil attending provision 
arranged by the school rather than 
the local authority must be 
recorded using Codes P or B 
instead. 

If a registered pupil’s absence is 
recorded in the attendance 
register using the code K the 
nature of the educational provision 
is also to be recorded in the 
attendance register. 

Schools should ensure that the 
arrangements are in place 
whereby the provider notifies the 
school of any absence by the 
pupil. The school must record the 

https://assets.publishing.service.gov.uk/media/65f1b048133c22b8eecd38f7/Working_together_to_improve_school_attendance__applies_from_19_August_2024_.pdf
https://www.legislation.gov.uk/uksi/2024/208/contents/made
https://www.legislation.gov.uk/uksi/2024/208/contents/made
https://www.legislation.gov.uk/uksi/2024/208/contents/made
https://www.legislation.gov.uk/uksi/2024/208/contents/made
https://www.legislation.gov.uk/ukpga/1996/56/contents
https://www.legislation.gov.uk/ukpga/1996/56/contents
https://www.legislation.gov.uk/ukpga/2014/6/contents
https://www.legislation.gov.uk/ukpga/2014/6/contents


 

 

 arrangements are made for 
them. 

Children and Families Act 
2014 

- Duty to secure special 
educational provision and 
health care provision in 
accordance with EHC 
Plan) 

Section 42(2): The local 
authority must secure the 
specified special educational 
provision for the child or young 
person. 

- The local authority must 
secure the specified 
special educational 
provision for the child or 
young person. 

Section 61(1): A local authority 
in England may arrange for any 
special educational provision 
that it has decided is necessary 
for a child or young person for 
whom it is responsible to be 
made otherwise than in a 
school or post-16 institution or 
a place at which relevant early 
years education is provided. 

pupil’s absence using the relevant 
absence code. 

 

 

V Attending an 
educational 
visit or trip 

Regulation 10(3) Table 2: 

The pupil is attending a 
place, other than the 
school or another school 
at which they are a 
registered pupil, for an 
educational visit or trip 
arranged by or on behalf 
of the proprietor and 
supervised by a member 
of school staff 

 Attending The pupil is attending a place, 
other than the school for an 
educational visit or trip arranged 
by or on behalf of the school and 
supervised by a member of 
school staff. 

P Participating in 
a sporting 
activity 

Regulation 10(3) Table 2: 

The pupil is attending a 
place for an approved 
educational activity 
within paragraph (11) that 
is a sporting activity. 

Paragraph 11: 
The activity is educational 
in nature but not— 
(i)educational provision 
arranged by a local 
authority under section 
19(1) of the 1996 Act or 
section 42(2) or 61(1) of 
the 2014 Act; or 
(ii)an educational visit or 
trip arranged by or on 
behalf of the proprietor 
and supervised by a 
member of school staff. 

 Attending If schools have concerns about 
the appropriateness of an activity, 
they can seek advice from the 
sports’ national governing body. 
The final decision on approving 
the activity, however, rests with 
the school and they should take 
the effect on the pupil’s general 
education into account. 

Schools have responsibilities for 
the safeguarding and welfare of 
pupils attending an approved 
educational activity. 

Schools should ensure that they 
have in place arrangements 
whereby the provider of the 
sporting activity notifies the school 
of any absence by the pupil. 

https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-11


 

 

W Attending work 
experience 

Regulation 10(3) Table 2: 

The pupil is attending a 
place for an approved 
educational activity 
within paragraph (11) that 
is work experience 
provided under 
arrangements. 

Paragraph 11: 
The activity is educational 
in nature but not— 
(i)educational provision 
arranged by a local 
authority under section 
19(1) of the 1996 Act or 
section 42(2) or 61(1) of 
the 2014 Act; or 
(ii)an educational visit or 
trip arranged by or on 
behalf of the proprietor 
and supervised by a 
member of school staff. 

 Attending work experience provided under 
arrangements made by a local 
authority or the school as part of 
the pupil’s education. 

Schools have responsibilities for 
the safeguarding and welfare of 
pupils attending an approved 
educational activity. 

Schools should ensure that they 
have in place arrangements 
whereby the provider of the work 
experience notifies the school of 
any absence by the pupil. 

B Attending any 
other approved 
educational 
activity 

Arranged by 
the school. 

 

Regulation 10(3) Table 2: 

The pupil is attending a 
place for any other 
approved educational 
activity within paragraph 
(11). 

Paragraph 11: 
The activity is educational 
in nature but not— 
(i)educational provision 
arranged by a local 
authority under section 
19(1) of the 1996 Act or 
section 42(2) or 61(1) of 
the 2014 Act; or 
(ii)an educational visit or 
trip arranged by or on 
behalf of the proprietor 
and supervised by a 
member of school staff. 
 

 

Education Act 1996  

Section 19(1):  

Each local authority in England 
shall make arrangements for 
the provision of suitable 
education at school or 
otherwise than at school for 
those children of compulsory 
school age who, by reason of 
illness, exclusion from school 
or otherwise, may not for any 
period receive suitable 
education unless such 
arrangements are made for 
them. 

Children and Families Act 
2014 

- Duty to secure special 
educational provision and 
health care provision in 
accordance with EHC 
Plan) 

Section 42(2): The local 
authority must secure the 
specified special educational 
provision for the child or young 
person. 

- The local authority must 
secure the specified 
special educational 
provision for the child or 
young person. 

Section 61(1): A local authority 
in England may arrange for any 
special educational provision 
that it has decided is necessary 
for a child or young person for 
whom it is responsible to be 
made otherwise than in a 
school or post-16 institution or 

Attending If a registered pupil’s absence is 
recorded in the attendance 
register using the code B the 
nature of the educational provision 
is also to be recorded in the 
attendance register. 

Schools should ensure that the 
arrangements are in place 
whereby the provider notifies the 
school of any absence by the 
pupil. The school must record the 
pupil’s absence using the relevant 
absence code. 

Schools have responsibilities for 
the safeguarding and welfare of 
pupils attending an approved 
educational activity. 

Schools should ensure that they 
have in place arrangements 
whereby the provider of the 
educational activity notifies the 
school of any absences by the 
pupil.  

As set out in the DfE’s guidance 
on Providing remote education: 
guidance for schools - GOV.UK 
(www.gov.uk), pupils who are 
absent from school and receiving 
remote education still need to be 
recorded as absent using the 
most appropriate absence code. 
Schools should keep a record of, 
and monitor pupil’s engagement 
with remote education, but this is 
not formally tracked in the 
attendance register. 

https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-11
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-11
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-11
https://www.gov.uk/government/publications/providing-remote-education-guidance-for-schools
https://www.gov.uk/government/publications/providing-remote-education-guidance-for-schools
https://www.gov.uk/government/publications/providing-remote-education-guidance-for-schools


 

 

a place at which relevant early 
years education is provided. 

D Dual registered 
at another 
school. 

 

Regulation 10(4) Table 3: 

The pupil is absent with 
leave for the purpose of 
attending another school 
at which they are a 
registered pupil. 

 

 

 Not a 
possible 
attendance 

The school at which the pupil is 
scheduled to attend must record 
the pupil’s attendance and 
absence with the relevant code.  

Code D may only be used by 
either school for a session where 
the pupil is scheduled to attend 
the other school at which they are 
registered. 

Schools should ensure that they 
have in place arrangements 
whereby all unexpected and 
unexplained absences are 
promptly followed up. 

Absent - leave of absence  

C1 Leave of 
absence for 
the purpose of 
participating in 
a regulated 
performance or 
undertaking 
regulated 
employment 
abroad. 

Regulation 11(2) An 
authorised person may not 
give a pupil leave of 
absence to undertake 
employment (whether paid 
or unpaid) during school 
hours except— 
(a)employment to take 
part in a regulated 
performance; or 
(b)regulated employment 
abroad. 

Children and Young Persons 
Act 1963 (legislation.gov.uk) 

Section 37(2)  

Section 37(3)  

Children and Young Persons 
Act 1933 (legislation.gov.uk) 

Section 25(2)  

Authorised 
absence 

Schools should be sympathetic to 
requests for leave of absence that 
are supported by a licence issued 
by a local authority or a BOPA; as 
long as the school remains 
satisfied that this will not have a 
negative effect on a pupil’s 
education 

M Leave of 
absence for 
the purpose of 
attending a 
medical or 
dental 
appointment 

Regulation 11(11): 

(a)an appropriate person 
has asked for the leave in 
advance; and 
(b)the authorised person 
thinks that leave should 
be given because of the 
exceptional circumstances 
of the request. 
 

 Authorised 
absence 

Schools should encourage 
parents to make appointments out 
of school hours. Where this is not 
possible, they should get the 
school’s agreement in advance 
and the pupil should only be out of 
school for the minimum amount of 
time necessary for the 
appointment. 

If a pupil is present at registration 
but then leaves the school to 
attend a medical or dental 
appointment during the session in 
question, no absence needs be 
recorded for that session. 

J1 Leave of 
absence for 
the purpose of 
attending an 
interview for 
employment or 
for admission 
to another 
educational 
institution 

Regulation 11(4): 

(a)the leave is to enable 
the pupil to attend an 
interview for employment 
or for admission to 
another educational 
institution; and 
(b)an appropriate person 
has asked for the leave in 
advance. 

 Authorised 
absence 

Leave to enable the pupil to 
attend an interview for 
employment or admission to 
another educational institution. 

S Leave of 
absence for 
the purpose of 
studying for a 

Regulation 11(5): 

(a)the leave is to enable 
the pupil to study for a 
public examination; and 

 Authorised 
absence 

Study leave should not be granted 
by default once tuition of the exam 
syllabus is complete and should 
be used sparingly. If schools do 
decide to grant study leave, 
provision must still be made 

https://www.legislation.gov.uk/ukpga/1963/37/contents
https://www.legislation.gov.uk/ukpga/1963/37/contents
https://www.legislation.gov.uk/ukpga/Geo5/23-24/12/contents
https://www.legislation.gov.uk/ukpga/Geo5/23-24/12/contents


 

 

public 
examination. 

(b)the leave has been 
agreed in advance 
between the authorised 
person and an appropriate 
person. 

available for those pupils who 
want to continue to come into 
school to revise. 

X Non-
compulsory 
school age 
pupil not 
required to 
attend school. 

 

Regulation 11(7): 

(a)the pupil will be under 
compulsory school age at 
all times that the leave 
relates to; 
(b)a parent who the pupil 
normally lives with has 
told the proprietor that 
they wish the pupil to 
attend the school on a 
part-time basis; 
(c)the authorised person 
and a parent who the pupil 
normally lives with have 
agreed the times and 
dates when the pupil will 
be expected to attend the 
school; and 
(d)the leave is to enable 
the pupil to be absent in 
accordance with that 
agreement. 
OR 

Regulation 11(8): 

(a)the pupil will be over 
compulsory school age at 
all times that the leave 
relates to; 
(b)the authorised person 
thinks that the pupil need 
only attend the school on 
a part-time basis; 
(c)the authorised person 
and the pupil or a parent 
who the pupil normally 
lives with have agreed the 
times and dates when the 
pupil will be expected to 
attend the school; and 
(d)the leave is to enable 
the pupil to be absent in 
accordance with that 
agreement. 

 Not a 
possible 
attendance 

Under compulsory school age 

Where the pupil is absent when 
timetabled to attend the school, 
the absence must be recorded 
using the appropriate absence 
code not code X. 

This must be agreed between the 
school and the parent they 
normally live with and must end at 
the point at which the pupil 
reaches compulsory school age. 
The times and dates when the 
pupil is expected to attend the 
school must be agreed by the 
school and the parent with whom 
the pupil normally lives with. 

C2 Leave of 
absence for a 
compulsory 
school age 
pupil subject to 
a part-time 
timetable. 

(not for flexi-
schooling – 
use code C) 

Regulation 11(6): 

(a)the pupil will be of 
compulsory school age at 
all times that the leave 
relates to; 
(b)the authorised person 
and a parent who the pupil 
normally lives with have 
agreed that, because of 
exceptional 
circumstances, the pupil 
should temporarily be 
educated on a part-time 
basis; 
(c)the authorised person 
and a parent who the pupil 
normally lives with have 

 Authorised 
absence 

In very exceptional circumstances, 
where it is in a pupil’s best 
interests, there may be a need for 
a temporary part-time timetable to 
meet their individual needs in line. 

Have a clear ambition and be part 
of the pupil’s wider support, health 
care or reintegration plan. 

Have a proposed end date that 
takes into account the 
circumstances of the pupil, after 
which the pupil is expected to 
attend full-time. 

Annex R to be completed 



 

 

agreed the times and 
dates when the pupil will, 
during the period of 
temporary part-time 
education, be expected to 
attend the school; and 
(d)the leave is to enable 
the pupil to be absent in 
accordance with that 
agreement. 

C Leave of 
absence for 
exceptional 
circumstance 

Regulation 11(11): 

(a)an appropriate person 
has asked for the leave in 
advance; and 
(b)the authorised person 
thinks that leave should 
be given because of the 
exceptional circumstances 
of the request. 

 Authorised 
absence 

Must not be granted unless there 
are exceptional circumstances. 

 

Absent - other authorised reasons  

T Parent 
travelling for 
occupational 
purposes. 

 

Regulation 10(4) Table 3: 

The pupil is a mobile child, 
their parent is travelling in 
the course of their trade or 
business and the pupil is 
travelling with that parent. 

 

Education Act 1996 

Defence in law 

Section 444(6) 

If it is proved that the child has 
no fixed abode,  shall not 
apply, but it is a defence for the 
parent to prove — 
(a)that he is engaged in a trade 
or business of such a nature as 
to require him to travel from 
place to place, 
(b)that the child has attended 
at a school as a registered 
pupil as regularly as the nature 
of that trade or business 
permits, and 
(c)if the child has attained the 
age of six, that he has made at 
least 200 attendances during 
the period of 12 months ending 
with the date on which the 
proceedings were instituted. 

Authorised 
absence 

The pupil is a mobile child, and 
their parent(s) is travelling in the 
course of their trade or business 
and the pupil is travelling with 
them. 

A mobile child is a child of 
compulsory school age who has 
no fixed abode and whose 
parent(s) is engaged in a trade or 
business of such a nature as to 
require them to travel from place 
to place. 

To help ensure continuity of 
education for pupils, when their 
parent(s) is travelling for 
occupational purposes in England, 
it is expected that the pupil should 
attend a school where their 
parent(s) is travelling and be dual 
registered at that school and their 
main school. 

Must attend school for at least 200 
sessions in the preceding 12 
months. 

R Religious 
observance 

 

Regulation 10(4) Table 3: 

The day is exclusively set 
apart for religious 
observance by the 
religious body to which a 
parent of the pupil 
belongs. 

 

 Authorised 
absence 

If a religious body sets apart a 
single day for a religious 
observance and the parent 
applies for more than one day, the 
school may only record one day 
using this code; the rest of the 
time would need a leave of 
absence, and this is granted at the 
school’s discretion as set out 
under Code C. 

If in doubt, schools should seek 
advice from the parent’s religious 
body about whether it has set the 
day apart for religious 
observance. 



 

 

I Illness (not 
medical or 
dental 
appointment) 

 

Regulation 10(4) Table 3: 

The pupil is unable to 
attend because of 
sickness. 

 Authorised 
absence 

Schools are not expected to 
routinely request that parents 
provide medical evidence to 
support illness absences, only 
where the school has genuine and 
reasonable doubt about the 
authenticity of the illness. 

Where a parent cannot provide 
evidence in the form requested 
but can provide other evidence, 
schools should take this into 
account. Where a parent cannot 
provide any written evidence, the 
school should have a 
conversation with the parent and 
pupil, if appropriate, which may in 
itself serve as the necessary 
evidence to record the absence. 

E Suspended or 
permanently 
excluded and 
no alternative 
provision made 

Regulation 10(4) Table 3: 

The pupil is excluded from 
the school for any other 
reason. 

 Authorised 
absence 

Where alternative provision is 
made for the session in question 
and the pupil is attending it, 
schools should record this using 
the appropriate attendance code. 

Absent - unable to attend school because of unavoidable cause 

Q Unable to 
attend the 
school 
because of a 
lack of access 
arrangements. 

Where the 
local authority 
has failed to 
provide 
transport. 

Regulation 10(12): 

(a)a local authority have a 
duty to make travel 
arrangements in relation 
to the pupil under section 
508B(1) of the 1996 Act 
for the purpose of 
facilitating the pupil’s 
attendance at the school 
and have failed to 
discharge that duty; 
(b)a local authority have a 
duty to make travel 
arrangements in relation 
to the pupil because of 
section 508E(2)(c) of the 
1996 Act for the purpose 
of facilitating the pupil’s 
attendance at the school 
and have failed to 
discharge that duty; or 
(c)the school is an 
independent school that is 
not a qualifying school 
and— 
(i)the school is not within 
walking distance of the 
pupil’s home; 
(ii)no suitable 
arrangements have been 
made by a local authority 
for boarding 
accommodation for the 
pupil at or near the school; 
and 
(iii)no suitable 
arrangements have been 
made by a local authority 
for enabling the pupil to 
become a registered pupil 

Education Act 1996 

Section 508B(1) 

A local authority in England 
must make, in the case of an 
eligible child in the authority's 
area to whom subsection (2) 
applies, such travel 
arrangements as they consider 
necessary in order to secure 
that suitable home to school 
travel arrangements, for the 
purpose of facilitating the 
child's attendance at the 
relevant educational 
establishment in relation to 
him, are made and provided 
free of charge in relation to the 
child. 

(2)This subsection applies to an 

eligible child if— 
(a)no travel arrangements relating 

to travel in either direction 

between his home and the relevant 

educational establishment in 

relation to him, or in both 

directions, are provided free of 

charge in relation to him by any 

person who is not the authority, or 
(b)such travel arrangements are 

provided free of charge in relation 

to him by any person who is not 

the authority but those 

arrangements, taken together with 

any other such travel arrangements 

which are so provided, do not 

provide suitable home to school 

travel arrangements for the 

purpose of facilitating his 

Not a 
possible 
attendance 

 



 

 

at a qualifying school 
nearer to their home. 
 

attendance at the relevant 

educational establishment in 

relation to him. 
Section 508E(2)(c) 

(2) Where a school travel 
scheme is in force under 
Schedule 35C*, the local 
authority in England by which 
the scheme is made must give 
effect to the scheme by— 

(c) complying with the 
requirement of the scheme 
described in paragraph 3 of 
that Schedule (travel 
arrangements for eligible 
children) 

*Schedule 35C 

A school travel scheme must set 

out (in general terms) what 

arrangements in connection with 

the attendance of children in the 

authority's area receiving 

education 

Y1 Unable to 
attend due to 
transport 
normally 
provided not 
being 
available. 

Regulation 10(4) Table 3: 

The pupil is unable to 
attend because the school 
is not within walking 
distance of the pupil’s 
home and the transport to 
and from school that is 
normally provided for the 
pupil by the proprietor, or 
a local authority is not 
available 

 Not a 
possible 
attendance 

Walking distance in relation to a 
child under the age of 8, means 2 
miles, and for a child of 8 or 
above, means 3 miles. 

Y2 Unable to 
attend due to 
widespread 
disruption to 
travel. 

Regulation 10(4) Table 3: 

The pupil is unable to 
attend the school because 
of widespread disruption 
to travel caused by a local, 
national, or international 
emergency. 

 Not a 
possible 
attendance 

 

Y3 Unable to 
attend due to 
part of the 
school 
premises being 
closed. 

Regulation 10(4) Table 3: 

Part of the school 
premises is unavoidably 
out of use and the pupil is 
one of those that the 
school considers cannot 
practicably be 
accommodated in those 
part of the premises that 
remain in use. 

 Not a 
possible 
attendance 

 

Y4 Unable to 
attend due to 
the whole 
school site 
being 

Relevant regulation 
10(10): 

If a school session is 
cancelled, the proprietor 
must ensure that that fact 
is recorded in the 

 Not a 
possible 
attendance 

Where a school was planned to 
be open for a session, but the 
school is closed unexpectedly 
(e.g. due to adverse weather) 



 

 

unexpectedly 
closed. 

attendance register by 
entering the code Y4 as if 
it were a record of each 
pupil’s attendance at the 
time when the session 
was due to take place. 

Y5 Unable to 
attend as pupil 
is in criminal 
justice 
detention 

 

Relevant regulation 
10(14): 

A pupil is in criminal justice 
detention if they are— 
(a)in police detention 
within the meaning given 
in section 118(2) and (2A) 
of the Police and Criminal 
Evidence Act 1984(5); 
(b)remanded to youth 
detention accommodation 
under section 102 of the 
Legal Aid, Sentencing and 
Punishment of Offenders 
Act 2012(6); or 
(c)detained under a 
sentence of detention. 
 

Police and Criminal Evidence 
Act 1984 

Police and Criminal Evidence 
Act 1984 (legislation.gov.uk) 

Section 118(2) and (2A) of the 
Police and Criminal Evidence 
Act 1984 

(2) a person is in police detention 

for the purposes of this Act if— 
(a)he has been taken to a police 

station after being arrested for an 

offence or after being arrested 

under section 41 of the Terrorism 

Act 2000 or section 27 of the 

National Security Act 2023 or 
Legal Aid, Sentencing and 
Punishment of Offenders Act 
2012 

Section 102 Remands to youth 
detention accommodation 

Not a 
possible 
attendance 

If they are unable to attend 
because they are serving a 
community based (i.e. non-
detained) part of a sentence of 
detention, referral order, or youth 
rehabilitation order that requires 
them to be absent during the 
school day use Y7 

Y6 Unable to 
attend in 
accordance 
with public 
health 
guidance or 
law 

Regulation 10(4) Table 3: 

The pupil’s travel to or 
attendance at the school 
would be— 
(a)contrary to any 
guidance relating to the 
incidence or transmission 
of infection or disease 
published by the Secretary 
of State for Health and 
Social Care or any body or 
authority exercising 
equivalent functions in 
relation to Scotland, 
Wales or Northern Ireland; 
or 
(b)prohibited by any 
enactment relating to the 
incidence or transmission 
of infection or disease or 
any instrument made 
under such an enactment. 

 Not a 
possible 
attendance 

 

Y7 Unable to 
attend because 
of any other 
unavoidable 
cause 

Regulation 10(4) Table 3: 

The pupil is unable to 
attend because of any 
other unavoidable cause 

 Not a 
possible 
attendance 

This code should be used only 
where something in the nature of 
an emergency has prevented the 
pupil from attending the session in 
question.  

The unavoidable cause must be 
something that affects the pupil, 
not the parent. The fact that a 
parent has done all they can to 
secure the attendance of the pupil 
at school does not, in itself, mean 

https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#f00016
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#f00017
https://www.legislation.gov.uk/ukpga/1984/60/contents
https://www.legislation.gov.uk/ukpga/1984/60/contents


 

 

the pupil has been prevented by 
unavoidable cause. 

Absent - unauthorised absence 

G Holiday not 
granted by the 
school 

Regulation 10(4) Table 3: 

The pupil is absent without 
leave for the purpose of a 
holiday. 

The Education (Penalty 
Notices) (England) 
(Amendment) Regulations 
2024 (legislation.gov.uk) 

Education Act 1996 

Section 444 

Offence: failure to secure 
regular attendance at school of 
registered pupil. 

(1)If a child of compulsory 
school age who is a registered 
pupil at a school fails to attend 
regularly at the school, his 
parent is guilty of an offence. 

Unauthorised 
absence 

Schools must inform the local 
authority when a pupil is absent 
without leave in line with the local 
authority Penalty Notice Code of 
Conduct. 

 

N Reason for 
absence not 
yet 
established. 

 

Regulation 10(7) to (9) 

(7) If, at the time the 
attendance register is 
taken, a registered pupil’s 
absence is recorded in 
that register using the 
code N the proprietor must 
ensure that reasonable 
steps are taken to 
establish the 
circumstances of the 
pupil’s absence and that 
the register is amended 
within five school days in 
accordance 
with paragraphs 
(8) and (9) 

(8) If it is established 
under paragraph (7) that 
the pupil attended the 
school after the taking of 
the register ended but 
before the end of the 
session— 
(a)if the circumstances of 
their absence during the 
taking of the register are 
established as any of 
those listed in Table 2 or 
any row of Table 3 other 
than the final two rows, 
the code N is to be 
replaced with the 
appropriate code; 
(b)otherwise, the code N 
is to be replaced with the 
code U. 
(9) In any other case— 
(a)if the circumstances of 
the pupil’s absence have 
been established, the 
code N is to be replaced 
with the appropriate code.  

 Unauthorised 
absence 

Schools must follow up all 
unexplained and unexpected 
absence in a timely manner. 

The correct absence code should 
be entered as soon as the reason 
is ascertained, but no more than 5 
school days after the session. If a 
reason for absence cannot be 
established within 5 school days, 
schools must amend the pupil’s 
record to Code O. 

 

https://www.legislation.gov.uk/uksi/2024/210/made/data.htm
https://www.legislation.gov.uk/uksi/2024/210/made/data.htm
https://www.legislation.gov.uk/uksi/2024/210/made/data.htm
https://www.legislation.gov.uk/uksi/2024/210/made/data.htm
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-8
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-8
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-9
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-7


 

 

(b)if the circumstances 
have not been 
established, the code N is 
to be replaced with the 
code O. 

O Absent in other 
or unknown 
circumstances 

Regulation 10(4) Table 3: 

None of the other codes 
applies 

Education Act 1996 

Section 444 

Offence: failure to secure 
regular attendance at school of 
registered pupil. 

(1)If a child of compulsory 
school age who is a registered 
pupil at a school fails to attend 
regularly at the school, his 
parent is guilty of an offence. 

Unauthorised 
absence 

Schools must inform the local 
authority when a pupil’s absence 
is unauthorised in line with the 
local authority Penalty Notice 
Code of Conduct 

U 

Arrived in 
school after 
registration 
closed 

Regulation 10(7): 
(7) If, at the time the 
attendance register is 
taken, a registered pupil’s 
absence is recorded in 
that register using the 
code N the proprietor must 
ensure that reasonable 
steps are taken to 
establish the 
circumstances of the 
pupil’s absence and that 
the register is amended 
within five school days in 
accordance 
with paragraphs 
(8) and (9). 
Regulation 10(8): 

(8) If it is established 
under paragraph (7) that 
the pupil attended the 
school after the taking of 
the register ended but 
before the end of the 
session— 
(a)if the circumstances of 
their absence during the 
taking of the register are 
established as any of 
those listed in Table 2 or 
any row of Table 3 other 
than the final two rows, 
the code N is to be 
replaced with the 
appropriate code; 
(b)otherwise, the code N 
is to be replaced with the 
code U. 

Education Act 1996 
Section 444 
Offence: failure to secure 
regular attendance at school of 
registered pupil. 
(1)If a child of compulsory 
school age who is a registered 
pupil at a school fails to attend 
regularly at the school, his 
parent is guilty of an offence. 
 

Unauthorised 
absence 

Schools must inform the local 
authority when a pupil’s absence 
is unauthorised in line with the 
local authority Penalty Notice 
Code of Conduct 

Administrative codes 

Z Prospective 
pupil not on 
admission 
register. 

 

  Code not 
counted for 
statistical 
purpose 

Schools must enter pupils’ names 
on the admission register on the 
first day that the school and a 
person with control of the pupil’s 
attendance have agreed that the 
pupil will attend the school.  

If a pupil fails to attend on the 
agreed starting day, the school 

https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-8
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-8
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-9
https://www.legislation.gov.uk/uksi/2024/208/regulation/10/made#regulation-10-7


 

 

must follow this up and try to 
establish the reason for absence. 

# Planned whole 
school closure 

  Code not 
counted for 
statistical 
purpose 

Whole school closures that are 
known and planned in advance 
such as:  

• days between terms, half terms; 
occasional days (for example, 
bank holidays), up to 5 non-
educational days, and use of the 
whole school as a polling station. 
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• 

https://www.devon.gov.uk/educationandfamilies/school-information/anxiety-based-school-avoidance-absa/
https://www.devon.gov.uk/educationandfamilies/school-information/anxiety-based-school-avoidance-absa/
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https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/staying-safe-away-from-home/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/staying-safe-away-from-home/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/staying-safe-away-from-home/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/leaving-child-home-alone/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/leaving-child-home-alone/
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/leaving-child-home-alone/
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